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06 yreepxknennn Koaekca 3THKH u ci1y:keGHOro noseeHusi paboTHHKOB

B coorsercTBuM co cTaTheil 13.3 PenepanbHoro 3akoHa oT 25 aekabps 2008 r. Ne 273-03
«O npoTHBOAEHCTBUM KOPPYMLHH», B LENSX NPOTUBOJAEHCTBHS KOPPYILHMH, a TakKXke

OCYLIECTBJIEHUS] MEPOIPHSTHH, HaNpaBleHHbIX HAa pean3alMi0 aHTHKOPPYMLHMOHHOM
MTOJIUTUKH .

ITPUKA3BIBAIO:

1. Vreepmuute Kozmekc ostHkM M ciyxeGHOro moseaeHuss pabotHukos  JIOY
(mpunoxxeHue).

2. KoHTpoJ1b 32 UCTIOJIHEHHEM TPHKa3a OCTaBIISIO 33 COOOM.

3aBeayromas: 1O.B.MakcumoBa
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YT1Bepxaao:

Koaeke >Tuku u ciy:xe6Horo noseaennsi paGoTHHKOB
De/repaabHOro rocyaapeTBEHHOro GIOAKETHOrO JOMKOILHOIO o0pa3oBaTe/IbHOrO
yupexaenusi «LlenTp pasBuTusi pebenka — gerckuii cax Ne 300»

I. O61ue nonoxeHus

1.1 Hactosmmii Kozmeke 3THky ¥ ciy’keGHOro noBeneHus pabotHukoB (nanee — Konekc)
DelepallbHOrO  rOCYAapCTBEHHOTO — GIOIKETHOrO  JOIMIKOIBHOTO obpazoBaTebHOro
yupexnenus «LlenTp pasButus pebenka — merckuit cax Ne 300» (manee — Yupexaenue)
OCHOBaH Ha nonoxeHusx Koncruryuuu Poccuiickoii ®enepanun, DenepabHOTO 3aK0HA
ot 25 nexabps 2008 r. Ne 273-®d3 «O NPOTHBOEHCTBHH KOppYyILUUHU», a TaKxKe
YCTAHABIMBAIOIIMX B OTHOUICHWH PabOTHHKOB YHYpPEXIEHHS OrPaHMYEHHS, 3arpeThl U
00513aHHOCTH MHBIX (peiepaibHBIX 3aKOHOB, HOpDMaTHBHBIX NPaBOBLIX akToB IIpe3uenra
Poccuiickott  ®enepauuu, IlpaButensctBa  Poccuiickoii Qenepauun,  apyrux
HOpPMATHBHBIX TIPABOBBIX aKTOB Poccuiickoii Menepauyy, BHYyTPEHHHX pPeryJsTHBHBIX
AOKyMEHTOB YUPEXK/EHHUs, a TakkKe Ha OGLIENPU3HAHHBIX HPABCTBEHHBIX NPUHLMIAX U
HOpMax pOCCHICKOro of1iecTBa U rocy1apcTaa.

1.2. T'paxxnanun  Poccuiickoii  ®eneparun, NOCTynammuii  Ha paboty B
Yupexienue, o6s3aH 03HAKOMHUTHCS ¢ TONOXKeHUsMH Konmekca u cobmongate ux B
NpoLecce CBOEH NesTeIbHOCTH.

1.3. Kaxxpiit paGoTHuk Yupexknenus noimkeH NPHUHHAMATE BCE HEOOXOAMMBIE MEpbI
JUI CODIIIONIeH s NONOXKEeHUH HacTosmero Kojekca, a Kaxmbiii rpaxaanuH Poccuiickoi
Qejepauru BHpaBe 0XMIaTh OT PaGOTHHMKA YupexJIeHus TMOBeJIeHHs] B OTHOLUEHHSX C
HHUM B COOTBETCTBHH C MOJIOKEHUSIMH HacTosmero Konekca.

1.4. Lensto Konekca sBAseTCS yCTAHOBIEHHE STHYECKHX HOPM M MpaBHIl
CIy)eOHOro moBeneHHs paGOTHHUKOB MUl TOCTOMHOrO BBIMOJHEHUAMU HMH CBOei
NPO(ECCHOHATIBHOM JeSTENBHOCTH, a TaKKe COIeHCTBHE YKPEIUIEHHUIO aBTOPHUTETA
Yupexaenus, obecrieyeHne equHbIX HOPM IOBEICHUS pabOTHUKOB.

1.5. Kozexe cityuT ocHOBO#M s (opmupoBanHs KOIKHOM MOpaH B KOJIJIEKTUBE,
YB2XKUTEJIPHOTO OTHOIIEHHS K NEATEIBHOCTH YUPEKIeHHS B OBIECTBEHHOM CO3HAHMH, a
TaKk)X€ CINOCOOCTBYET MOBBILIEHHIO OOIIECTBEHHOrO CO3HAHHUS MU HPaBCTBEHHOCTH
PabOTHHKOB, HX CAMOKOHTPOJIS.

1.6. Konexc npusBan mnoBsicuTs 3 PEKTUBHOCTD  BBINOJNHEHHS PAGOTHUKAMM
YupexaeHus CBOMX 10JKHOCTHBIX 06S3aHHOCTEIL.

1.7. 3nanue u cobmopenue paGorHukom Yupexnenus Koxekca sBasercs onaum us
KPUTEPUCB OLEHKH Ka4yecTBa €ro Mpod)eCCHOHANBHON AESTENBHOCTH M ciyxebHoro
TIOBE/ICHHUS.

1.8. Hacrosimwmii  Konekc momnexur ONyONMKOBaHHIO Ha OGMIHAIBHOM caiiTe
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VYupexaenus B UHPOPMalMOHHO-TEIEKOMMYHHUKAIITMOHHON ceTu HTEepHET.

1. OcHOBHBIE NIPUHLIMIIBI M IPABUJIA CJIY’KeOHOI0 NMOBEACHUS
Pa0dOTHHUKOB Y4peKIeHUsA

2.1. PabotHukM YupexIeHus, CO3HaBas OTBETCTBEHHOCTh IEPEa TOCYAapCTBOM,
0OIIIECTBOM U TpakTaHAMH, O0S3aHbI:

2.1.1. ucnoyHATh JAOHKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
npodeccuoHaTbHOM YPOBHE;

2.1.2. cobmonath TpebOoBaHMsS 3akoHOJaTelbcTBA Poccuiickoit denepanuu U
BHYTPEHHUX PETYJISTUBHBIX IOKYMEHTOB Y UpEKIACHUS;

2.1.3. oCyIIeCTBISATh CBOIO JESATEIBHOCTh B IMpeJeiax CBOMX IOJHOMOYUN U
MOJIHOMOYHUN Y UpEeKICHUS;

2.1.4. npy UCTIOMHEHUH JIOJDKHOCTHBIX 00S3aHHOCTEHM HE OKa3bIBaTh MPEANOUYTEHUS
KaKUM-T1M00 Tpo(ecCHOHANbHBIM WM  COLMAIBbHBIM TpPyHIaM ¢ YUYPEKICHUSIM,
OpraHu3alusM, OBbITh HE3aBUCUMBIMU OT BIUSHUS OTIEIBHBIX JOJDKHOCTHBIX JHI[ U
aIMUHUCTPATUBHOTO JIaBJICHUS;

2.1.5. cobmo1aTh CONMABHYIO CHPABEIJIMBOCTG M PABHOIPABHO PaCHpPECIATh
COIlMAJIbHBIE PECYpChl C IIE€JIbI0 pACIIUPEHUs] BBHIOOpA W BO3MOXKHOCTEH IJii BCEX
KOHTPAareHTOB, B TOM 4YHCJIE, IJI1 HEUMYLIUX, COLMAIBHO YSI3BUMBIX M JPYTUX JIHUII,
OKa3aBIINXCS B TPYAHOMN KU3HEHHOU CUTYyaluu;

2.1.6. uckmouath JIEUCTBHUS, CBS3aHHBIC C BIMSHHEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) M HMHBIX  WHTEPECOB, MPEMATCTBYIOLIUX
100pPOCOBECTHOMY MCTIOJTHEHUIO JTIOJKHOCTHBIX 00S13aHHOCTEH;

2.1.7. cobmoaTh MpU MCTOJHEHHUH JIOJKHOCTHBIX 00S3aHHOCTEH yCTaHOBJICHHBIC
dbenepaibHBIMU 3aKOHAMU, WHBIMA HOPMATHMBHBIMU TPaBOBBIMU akTamu Poccuiickoi
Qenepanuu U YUpexIeHUs OTPAaHUYCHUS U 3aIIPETHI;

2.1.8. cobmoath HEHUTPAIBHOCTH, HCKIIIOYAIONIYI0 BO3MOXXHOCTh BIIMSIHUS Ha
CIIY’KEOHYIO JEATEJIbHOCTh PEUICHUM TMOTUTUYECKUX TMapTUH, HWHBIX OOIIECTBEHHBIX
00BEeTUHCHMI;

2.1.9. cob6moath HOPMBI CIY)KEOHOM M TMPO(ECCHOHATBHON JTUKM, MpaBUiIa
JIEJIOBOTO MOBEIEHUS U OOIIEHUS,

2.1.10. nposiBNIATh KOPPEKTHOCTh U BHUMATEJIBHOCTh K Tpa)kaaHaM U JOJKHOCTHBIM
JUIAM TPU CIIYKEOHBIX KOHTAaKTaX ¢ HUMH; MPUHUMATh MEPbI M0 HEJOMYIICHUIO JTI000MH
BO3MOKHOCTH BO3HUKHOBEHHS KOH(IUKTA UHTEPECOB,;

2.1.11. e gomyckaTh KOPpPYNIMOHHOTO MOBEIEHHS, B TOM UYHCJE BO3ACPKHUBATHCS
OT TOBEICHUS, KOTOPOE MOXKET BOCIPUHUMATHCA OKPYKAIOMIMMHU Kak OOCIIaHue WU
MPEIOKCHHE J1aY B3STKU MO0 KaK COTJIacue MPUHSTH B3SITKY, WM KaK IPochb0a (HamMeK)
O Jauye B3STKH, a TAaKXKE NPOTHUBOJCHCTBOBATH JIOOBIM MPOSBICHUSIM KOPPYIIUU U
MIPOYUM 3JI0YTIOTPEOJICHUSAM B Y UPESKICHUU;

2.1.12. yBenoMJATh  JOJDKHOCTHOE JIMLO  YUPEXKIEHUS MO0  MNPOPUIAKTHKE
KOPPYIIMOHHBIX U MHBIX NMPABOHAPYILIEHUH, OpPraHbl MPOKYpPaTyphl U UHBIE (heepalibHbIe
rocyJapCTBEHHbIE OPraHbl 000 BCeX Cyyasx OOpalleHusi K HUM KaKUX-JTMO0O0 JIMI B LEJSIX
CKJIOHEHHS K COBEPILICHUIO KOPPYNIIMOHHBIX MPABOHAPYIIIEHUN;
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2.1.13. He3aMeIUTENIbHO YBEIOMJISITh CBOETO HEMOCPEACTBEHHOTO PYKOBOJMTEIIS,
a TaKXe JODKHOCTHOE JIUIO YUPEXKACHHUS MO MPO(PIIAKTUKE KOPPYIMIIUOHHBIX U MHBIX
MpaBOHAPYIICHUH O CTaBIIMX W3BECTHBIMH (hakTaX KOHGIMKTA WHTEPECOB U
KOPPYHIIMOHHBIX TPOSIBICHUM B  YUpexJeHUU, OOCTOSTEIbCTBAX M JIEUCTBHUAX
(6e3neiicTBUM) paOOTHUKOB YUPEKIACHUS U TPETHHUX JIUII, MOCTY>KUBIIUX WA CIIOCOOHBIX
MOCTYXUTh TPUYNHAMUA BO3HHKHOBEHUS B YUPEKICHUU KOH(MDIMKTA WHTEPECOB W/WIIH
KOPPYHNIMOHHBIX MPOSIBIICHUH, a TaKXKE O MPUUYUHEHUH (BO3MOXKHOM IMPUYMHEHUHU) Bpeaa
YupexaeHuro;

2.1.14. noBoaUTh, 10 CBEACHHS HEMOCPEACTBEHHOTO WM  BBIMIECTOSIIETO
pykoBoaUTENsT MHGOPMALMIO O TOM, YTO Kakoe-IuOO JIMIO MpejuiaraeT pabOTHHUKY
VYupexxaeHuss COBEpIIMTh HE3AaKOHHBIM, HEMpPaBOMEPHBIM WM  MPOTHUBOpEYAIUN
TpeOOBaHUAM K CIY>KEOHOMY TOBEICHHUIO MOCTYMOK WM KaKUM-JIHOO WHBIM 00pa3zom
HapyIIUTh 3aKOHOAATeNhCTBO Poccuiickoit denepanuu u Hactosuii Kojmeke, o M0OBIX
CTaBIIMX M3BECTHBIX (paKTax B OTHOIIEHUU COBEPIICHHBIX JUOO TOTOBSIIUXCS
MPAaBOHAPYIIECHUNA CO CTOPOHBI JPYTUX PAOOTHUKOB YupexJeHUs (€CIh HMEIoIasiCs
nHpopmaiusi He TpeOyeT YBEIOMIICHHS COOTBETCTBYIOIIETO PYKOBOJIMUTEINSI COTJIACHO
noamyHkram 2.1.13. u 2.1.14. nactosmero ad3aria);

2.1.15. He pa3riamaTh W HE HMCIOJBb30BaTh HEHAJICKAIIUM O0pa3oM CBEICHUS,
OTHECCHHBIC 3aKOHOJAaTEIbCTBOM Poccniickoit denepannun K CBCJICHUSIM
KOH(DHICHIIMAIBHOTO XapaKTepa U CIIy>)KeOHYI0 HHPOpMalnio (CBEACHUS] OTPaHUYEHHOIO
pacnpocTpaHeHus1), a TaKXEe WHbIE CBEJCHHS, CTaBIIME W3BECTHBIMU B CBSI3U C
WCIIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.16. He momyckaTh OKa3aHHWS BO3JCHCTBHUS HA CBOUX KOJUICT B IEJISAX MPUHITHUS
MIPOTUBO3AKOHHOTO U (UJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. BO37epKUBATHCS OT TMOBENICHUS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHE B
100pPOCOBECTHOM HCTIOTHEHUH TPYJIOBBIX 00S3aHHOCTEH, a TakKe U30erarb KOH(MIUKTHBIX
CUTyallMii, CHOCOOHBIX HAHECTH YIIepOd pemnmyTalud WIH aBTOPUTETY pPaOOTHUKOB
YupexaeHus: u/wim YupexaeHulo,

2.1.18. e momyckaTh MPOSBICHHUNA (popMalin3Ma, BHICOKOMEPHS, HEYBaXKUTEIHHOTO
OTHOIIIEHUSI K 3aKOHHBIM MPOChOaM W TpeOOBaHUSIM TpaxiaH B CBSI3M C HUCIOJHEHHEM
TPYAOBBIX 00SI3aHHOCTEH;

2.1.19. Bo3aepkuBaThCcsi OT NMYOJUYHBIX BBICKA3bIBAaHUM, CYXIEHUW M OLIEHOK B
OTHOIIICHUU Y UYPEKJICHHS, €CIIM 3TO HE BXOJUT B 00513aHHOCTH paOOTHHUKA;

2.1.20. cobmogath  KOHQUIAEHIIMATBLHOCTh  WHGOPMAIIMK O  KOHTPAreHre,
KacCaroIIeicsl YCIOBHM €ro KU3HEACATEIHPHOCTH, TUYHBIX KA4eCTB U MPoOJieM, MPUHUMATH
MepHI I ee 00eCIIeUeHHS,

2.1.21. He wucCmoNb30BaTh CIYy)XKEOHOE TOJOXKEHUE JMJI OKAa3aHWs BIUSHUS Ha
NEATENIbHOCTh TOCYIAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO CaMOYIPaBJICHUS,
OpraHu3alNi, TOJPKHOCTHBIX JIHI], TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX CIYXKaIlUX MPU
pELIEHUH BOMPOCOB JTUYHOTO XapaKTepa;

2.1.22. yBOXUTEIIBHO OTHOCHUTBCS K JICATEIIBHOCTH TMPEJCTABUTENIEH CpEACTB
MaccoBOM uHpopmalu no HHGOPMUPOBAHUIO OOIIECTBA O paboTe YUpexAeHUs, a TAKKE
OKa3blBaTh COJICUCTBHE B TOJYYEHHH JOCTOBEPHOW HH(MOpMAIMU B YCTAaHOBJICHHOM
MOPSIJIKE;
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2.1.23. IOCTOSIHHO CTPEMHTHCS K 00ECIIeUeHUI0 Kak MOXKHO 0ojiee 3(PpheKTUBHOTO U
DKOHOMHOTO  PacCHOpsDKEHUsS  (UHAHCOBBIMH  CPEICTBAMH, HMHBIM  HMYIIIECTBOM,
MaTepUAIbHO-TEXHUUYECKUMU U JIPYTUMH pecypcaMu Y UpexICHuUS;

2.1.24. He uCHOJIb30BaTh WMYIIECTBO YUPEXKIACHUS B IIEJSIX, HE CBS3aHHBIX C
HCIIOJTHEHUEM TPYAOBBIX 00s13aHHOCTEH, a TaKXKe HE MEepeaBaTh €ro B TAKUX LEJSIX UHBIM
JTULaM;

2.1.25. cobntogath TPUHLMIBI U TpeOOBaHUA, YCTaHOBIEHHbIe DenepanbHBIMU
3akoHamMu OT 18 wmroms 2011 1. Ne 223-®3 «O 3akymkax TOBapoB, padOT, yCIyT
OTACIbHBIMU BHJAMHU HOPUIMYECKUX JUI» U oT 5 ampens 2013 r. Neo 44-03 «O
KOHTPAaKTHOM cucteMe B cdepe 3aKylmoK TOBapoB, paboOT, yciayr Ijsi oOecrnedeHus
rOCyJapCTBEHHBIX M  MYHHULMIAIBHBIX HYXI» W U3JIaHHbIE B COOTBETCTBUM C HHUM
BHYTPEHHHE PETYJSATUBHBIE IOKYMEHTBI Y UPEXKACHUS, HE CO3/1aBaTh CBOMMHU JECHCTBUSIMU
HE0OOCHOBAHHBIE MPEUMYIIECTBA ISl KAKUX-THMO0 y4aCTHUKOB 3aKYIOK.

2.2. PabotHuk YupexJeHus, HaJeJIeHHBI OpraHU3alMOHHO-PACTIOPSAUTEIbHBIMU
MOJTHOMOYHUSIMU TI0 OTHOIICHUIO K APYTUM paOOTHUKAM YuUpexkAeHUs, TOJKEH ObITh JIJIs
HUX oOpa3uoM mnpodeccruoHanu3Ma, Oe3ynpedyHoOM penyTalud, CBOUM JIMYHBIM
MOBEJEHUEM T10/1aBaTh PUMEP YECTHOCTHU, OECIPUCTPACTHOCTH U CIIPABEIMBOCTH.

2.3. PabotHuk YupexaeHus, HaJEICHHBIA OPTraHW3alMOHHO-PACTIOPSIAUTEIHHBIMU
MOJTHOMOYHUSIMU 10 OTHOILICHUIO K IPYTUM paOOTHUKAM Y UpPEkKICHUS:

2.3.1. mpuHUMAET MEphI O MPETOTBPAIMICHUIO M yPETYJIUPOBAHUIO B KOJIJICKTHUBE
KOH(DJIMKTAa WHTEPECOB, MO TMPEAYNPEKICHUIO KOPPYILUU, BKIIOYAass MeEphl IO
IIPEAOTBPALIEHUIO KOPPYIILHOHHO-OIIACHOTO MTOBEAECHUS;

2.3.2. CONEUCTBYET YCTAHOBJICHUIO M TIOJJICPKAHUIO B KOJUIEKTHBE 3JI0POBOTO
MOPaJIbHO-TICUXOJIOTHYECKOTO KINMATa;

2.3.3. ipu ompeneeHuu o0beMa M XapakTepa MopydyaeMou ApyruM pabOTHUKAM
VYupexxnenuss paboThl PYKOBOJCTBYETCSI MIPUHITUIIAMU CIIPABEUIMBOCTH, YU€Ta JIMYHBIX U
JICIIOBBIX KAYEeCTB, KBAM(DUKAIIUU U OTIbITA TTOTYUHEHHBIX;

2.3.4.He [QOmMycKaeT IO  OTHONIEHWIO K  TMOJYMHEHHBIM  paOOTHUKAM
HEOOOCHOBaHHBIX MPETEH3U, a TakKe (PaKTOB rpyOOCTH U OECTAKTHOCTH;

2.3.5. mposiBiIsIeT 3a00Ty O TMOAYMHECHHBIX, BHUKACT B WX TPOOJIEMBI M HYKIHI,
COJICUCTBYET TMPUHATUIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIIEHUH, CIOCOOCTBYET
MpOoPECCUOHATIBHOMY U JTOJKHOCTHOMY POCTY paOOTHHUKOB;

2.3.6. OKa3pIBaeT MOJJEPKKY " IIOMOIIIb MOJIOJIBIM CIIEIMAJINCTaM
(c ombITOM paboTHI 10 3 NeT) B MpUoOpeTeHnH MPOGECCHOHATBHBIX HABBIKOB,;

2.4. PaboTHUKHN Y4pexaeHus, HaJCIICHHbIE OPraHU3aIMOHHO-PACTIOPSANTEILHBIMU
MOJITHOMOYMSIMU TIO OTHOIIEHWIO K  JIPYTUM pPaOOTHUKAM, HECYT OTBETCTBEHHOCTH B
COOTBETCTBMM C 3aKOHOJATenbCTBOM Poccuiickon @enepaunu 3a ACUCTBUA WU
0e31eiCTBYS TMOMYMHEHHBIX COTPYIHUKOB, HAPYIIAOMIMX MPUHIIMAIBI STUKH W TpaBUia
CIIy’KEOHOTO TIOBEJCHHS, €CIU OHU HE TMPUHSIA Mep, YTOOBl HE MOMYyCTUTh TaKHUX
JeNCTBUN 1iu O0€31eCTBUM.

I1l. TKa noBeneHNst pAOOTHUKOB Y4peKIeHUA

3.1. PaGotHuku  VYupexaeHuss B CBOEH  JEATEIBHOCTH  HMCXOJAT U3
KOHCTUTYIIMOHHBIX ITOJIOKEHUH O TOM, YTO YEJIOBEK, €ro MpaBa W CBOOOJBI SIBISIFOTCS
BBICIIICH IICHHOCTBIO, M KaXKIBIA TPaXJTaHWH HMMEET NPAaBO HA HEMPUKOCHOBEHHOCTH
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YaCTHOM U3HM, JIMYHYIO UM CEMEHHYIO TailHy, 3alluTy YEeCTH, JOCTOUHCTBA, CBOETO
100pOTro UMEHHU.

3.2. PaGoTHUKYN YUpeKICHUS:

3.2.1. 06s13aHBI cOOIIOIATH OOMIETTPUHATHIC dITUICCKUE HOPMBI U MPABUJIA JIETIOBOTO
MOBEICHUS, OBITH BE)KJTUBBIMH, T00pOosKeTaTETbHBIMH, KOPPEKTHBIMH,
MPUHITUTTHATBHBIMA, BHUMATEIBHBIMH, TPOSBIATH TEPIUMOCTh W HEMPEAB3SITOCTH B
OOIIIEHNH C TpaXAaHAMH M KOJIJIETaMH, paOOTHUKAMU APYTHX OpraHU3aIlHii;

3.2.2. mpu3BaHbl CIIOCOOCTBOBATh CBOUM IOBEJCHHUEM YCTAHOBICHHUIO B KOJUIEKTHBE
JICJIOBBIX ~ B3aMMOOTHOILIEHUM, OTHOUICHWH  MApTHEPCTBA,  B3aUMOYBAXKEHHSI U
B3aMMOIIOMOIIIN, KOHCTPYKTUBHOTO COTPYJHUYECTBA APYT C JPYTOM.

3.2.3. JOMKHBI MPOSBIISATh YBaAKEHUE K 00bIYasiM W TpaaulusaM HaponoB Poccuu u
JIPYTUX TOCYNapCTB, YYHUTHIBaTh KYJIbTYpHbIE W HMHBIE OCOOCHHOCTH Pa3JIMYHBIX
ATHUYECKHUX, COLMATILHBIX TPy U KOH(GECCUH;

3.2.4. 00s13aHBI CTPEMUTHCSI B JIFOOOW CUTYyallMM COXPAHSTh JIMYHOE JOCTOMHCTBO,
ObITh 00pa3uoOM MOBEAEHUS, JOOPONOPSAJOYHOCTH M YECTHOCTH BO BceX cdepax
OOIIIECTBEHHOM KH3HU,

3.2.5. nomwkHBl W30eratb JUYHBIX W (DMHAHCOBBIX CBSI3€H, CMOCOOHBIX HAHECTH
yiep0 UX 4eCTH U JOCTOMHCTBY, PEIyTAK Y YpeKACHHUS,

3.2.6. HE JOMyCKaTh MPUHATHS THUIIH, KypPEHUS BO BPEMs CIIYKEOHBIX COBEIIAHUM,
Oecel1, THOTO CITY>KeOHOTro OOIIEHUS ¢ rpakIaHaMHU.

Kputuka umeronmxcss HEIOCTaTKOB B pabOTe€ CO CTOPOHBI PYKOBOAMUTENS WIU
KOJIJIET JOJDKHA OBITh OOBEKTUBHOM, B3BEIICHHOW, MPUHIIUIIHAIBHOM W C TTOHUMaHHEM
MPUHUMATHCS TeM PabOTHUKOM YUpeKIeHHUs, K KOTOPOMY OHa OOpallleHa.

3.3.1lpy wucnonMHEHUH TPYIOBBIX O0O0s3aHHOCTEH PAOOTHUKH  YUPEKICHUS
BO3JICPKUBAIOTCS:

3.3.1.or mo0oro BHJIA BBICKa3bIBAHUH U JICMCTBUM JUCKPUMHUHAIIMOHHOTO
XapakTepa Mo MpU3HaKaMm 10Jia, BO3PAcTa, pachl, HAITMOHAILHOCTH, SI3bIKA, TPAKIAHCTBA,
COIMAIBHOTO, UMYIIIECTBEHHOTO MU CEMEHHOTO IMOJIOKEHUS, UCXOMIS U3 MOTUTHICCKUX
WJIM PEeTTUTHO3HBIX TIPEIMOYTCHHH, pO/Ia 3aHATHH U MHBIX UMEIOIINUXCS Pa3INIHiA;

3.3.2. o1 TpyOOCTH, TIPOSIBJICHUN MPEHEOPESIKUTEITLHOTO TOHA, 3aHOCYMBOCTH,
MIPEAB3ATHIX 3aMeUYaHUH, MPEIbABICHUS HEMTPABOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHUI;

3.3.3. 0T yrpo3, OCKOPOWUTENbHBIX BBIPAKCHUM WM PEIUIMK, JEUCTBUH, OT
HEHOPMATHBHOW  JIGKCMKH,  TPEMATCTBYIONIUX  HOPMaJIbHOMY  OOINCHUIO  WIIH
MIPOBOIMPYIONTUX MPOTUBOTPABHOE TTOBEICHNUE.

3.4. PaGoTHUKN YUpeKJACHHS NODKHBI OBITh BEKJIMBBIMH, TOOpPOKEIaTeIbHBIMH,
KOPPEKTHBIMH, BHUMATEIHHBIMUA U TIPOSIBIISITH TOJEPAHTHOCTD B OOIICHHUH C TPaKIaHAMU
Y KOJUIETaMHU.

3.5. He nmomyckaercs obOcyxaeHHEe paOOTHHUKAMU HEJOCTATKOB WM JIMYHOU IKU3HH
CBOMX KOJIJIET.

3.6. [ToBeneHne pabOTHMKA BCErlia M IMPHU JFOOBIX 00CTOATEIBCTBAX JIOKHO OBITH
Oe3ymnpeyHbIM, COOTBETCTBOBATH BBICOKMM  CTaHaapTaM TnpodeccrmoHamu3mMa U
HPABCTBEHHO-3THUUYECKUM MpUHIUNAaM. HUUTO He TOKHO MOPOUYUTh IETIOBYIO PEIyTaIiio
U aBTOpUTET pabOTHHUKA.

3.7. PabOTHUKY MNpEaNUChIBAETCS: MOCTOSHHO KOHTPOJIMPOBATH CBOE IOBEACHHE,
YyBCTBA M HSMOIMHU, HE TO3BOJSAS JIMYHBIM CHUMIIATUSIM WM AHTUMNATHUSIM, HENPUS3HU,
HACTPOEHHUIO WJIM JIPY’KECKUM YYBCTBAaM BIIUSTh Ha CIY)KEOHbIE pEIICHHUS, YMETb



NpeaBUICTh TOCIEACTBUS CBOMX JCWCTBUA W pEIICHUH; o0O0pamarbcs OIMHAKOBO
KOPPEKTHO C KOJUIETaMH, PYKOBOJACTBOM HE3aBUCUMO OT HX CIYXEOHOTO WU
COLIMAJILHOTO TOJIOXKEHUSI.

3.8. B mporecce tenedoHHOrO 0OIIEHUS AOHKHBI OBITH COOJIOACHBI CIETYIOIINE
npaBHiIa:

- Ha BXOJSIIME 3BOHKM CJIEAYyeT OTBEYaTh KaK MOXHO ObICTpee, MpH OTBETE
HA3bIBAaTh CBOE UM,

- TIpY 3BOHKE B MOApA3eICHUs Y upeKICHHs paOOTHUKY HEOOXOIMMO Ha3BaTh CBOE
UMSI ¥ JIOJDKHOCTH (MO0 HAaMMEHOBAaHHE IMOJAPA3JICIICHUS), a TaKXKe IMOMHTEPECOBaThCS,
MOJKET JIU COOSCETHHUK B TaHHBI MOMEHT YACIUThH BPEMsI pa3rOBOPY;

- IPY 3BOHKE B JPyTHUe OpPTaHMU3AIMH HEOOXOIMMO Ha3BaTh CBOKO (DAMIIIUIO U UM,
JOJDKHOCTh, O3BYYHUTh Ha3BaHHE YUpPEKACHHS, CIHPOCUTh, YAOOHO JHM COOECETHUKY
pasroBapuBaTh B IaHHBI MOMEHT;

- 3aKaH4YMBaTh Pa3roBOp, KaK MPaBUJIO, JOKEH TO3BOHUBIIINA;

- €CJIM BOIIPOC, MO KOTOpoMy PabOTHHKY HEOOXOIMMO CBSA3AThCS C KOJJIETaMU WIIH
BHEITHUMH TIPEJACTABUTEISIMU HE SIBISIETCS CPOYHBIM, CIEAYET OTIaBaTh MPEINOYTCHUE
CBSI3M MO AJIEKTpOHHOU mouTe. Ecnm ke Bompoc SBISETCS CPOYHBIM, OJHAKO MPH STOM
HEO0OXOJAMMO JOHECTH 0 coOeceaHHKa 00O 00beM HMH(pOpMaLUU, TO TeIePOHHBIN
3BOHOK JIOJDKEH OBITh TMpEABApeH »JJICKTPOHHBIM COOOLICHHEM, COACPXKAIIUM 3Ty
nH(pOpMaIUIO0 B HEOOXOAUMOM 00BEME;

- 00CyX/IeHHEe C KOJUJIEraMH JIMYHBIX BOIIPOCOB, PEIIEHUE JMYHBIX IpoOiieM, a
TaK)K€ JIMYHBIE Pa3roBOpbl MO TeineoHy B paboyee BpeMs pPAaCLEHUBAIOTCS Kak
HEPETJIAMEHTUPOBAHHBIE NTEPEPHIBBIL.

3.9. Ilpy BO3HUKHOBEHUU KOHGIMKTHON CHUTyallMd MEXIY TMOPa3ACICHUSIMH,
NPUOPUTETHBIM HANpaBJICHUEM peUIeHUs KOHQIMKTa SBJISETCS Y4YeT HWHTEpPECcOB
YupexxaeHus B 1IEJIOM.

3.10. Baemamii Bu paOOTHUKOB YUpEKIACHUS MPU UCIOJHEHUHW HUMHU TPYAOBBIX
00sI3aHHOCTEH, B 3aBHUCHMOCTH OT YCJIOBHMI WX HCIIOJHEHUS, JOJDKEH CIOoCcOOCTBOBATH
YBOXHUTEIPHOMY  OTHOIICHHWIO  TPaXAaH K  YUPEeKIEHUIO,  COOTBETCTBOBATH
OOIIETPUHATOMY JI€JIOBOMY CTHIIIO, KOTOPBIA OTINYAIOT OPHUIINATEHOCTbD, CAEPKAHHOCTD,
TPaIUIIUOHHOCTh, AaKKYpPaTHOCTb. PaOoTHUKM VYUpexJeHHUs COONIOAAI0T Pa3yMHYIO
J0CTaTOYHOCTDH B MCIMOJIb30BAHNN KOCMETHKH, FOBEIUPHBIX M3ACTUN 1 MHBIX YKPAIICHUH.

1V. 3akiounrebHbIC TTOJI0KEHUSA

4.1. Eciu y paboTHHKA YUpeXICHUS BO3HUKAIOT 3aTPYAHEHUS B OTHOIICHHUU
MOHUMAaHUs 100 TpuMeHeHus mnonoxeHud Komekca, OH BmpaBe oOpaTHThCS 3a
KOHCYJIbTalllel (pa3bsiCHEHUSIMH ) K CBOEMY HEIOCPEACTBEHHOMY PYKOBOJIUTEIIIO, a TAKKE
K JIOJDKHOCTHOMY JIMIYy YUpexXJeHUs M0 NpOoPUIaKTUKE KOPPYMNIIMOHHBIX M HHBIX
IIPABOHAPYIIECHUM.

4.2. PyKOBOAMTENN BCEX YpPOBHEW HE MMEIOT IpaBa CKPBHIBATh OT BBILIECTOSIIETO
pykoBoJCcTBa (DaKThl HEHAAJIEKAIIETO MCIOJHEHUS] UX TMOJYMHEHHBIMU — PaOOTHUKAMU
YupexaeHus: Tpy10BbIX 00sI3aHHOCTEH.

4.3. PykoBoauTenu BceX YpoOBHEH VYupexIeHus HE JOJDKHBI JOIYyCKaTh
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npeciieqoBaHue paOOTHUKOB YUpEKIEHUs 3a YBEIOMIJICHHE WU WHGOPMHUPOBAHUE
COOTBETCTBYIOILIETO PYKOBOAMUTEIS, MPEAyCMOTpeHHOe HactosmmMm Koxaekcom. B To xe
BpeMsi HEOOXOIUMO MpeceKaTh JIIOObIE MOMBITKH PACHPOCTPAHEHUSI 3aBEIOMO JIOKHOU
uH(pOpMaIlMK, HEMPOBEPEHHBIX WJIM HEMOATBEPXACHHBIX (DAKTOB C LEIBIO OMOPOUYHUTH
paboTHHKA YUpeKIeHUs, HE3aBUCUMO OT €T0 JOJIKHOCTH.

4.4. Ha pabGotHHka YUpexIeHUS HE MOXKET OBITb HAJI0XKEHO AUCHUILTMHAPHOE
B3bICKAHUE 3a MPENOCTaBIeHHE HHPopMauuu o HapymeHun Kopaekca, 3a KpPHUTHKY
PYKOBOJMTENS WM KOJUJIEIr MO OOCTOSTENbCTBAM, NPETYCMOTPEHHBIM HACTOSIIAM
Konexcom.

V. OTBeTCTBEHHOCTH PA0OTHUKA Y Ype:KIeHus!
3a Hapymenue Kogekca

5.1. Hecobmonenne Konekca MOXKET NpPUBECTH K JIUCHUIUIMHAPHBIM CaHKLIUAM —
BIUIOTH JIO YBOJIBHEHUS - B COOTBETCTBHH C IEUCTBYIOIIUM TPYAOBBIM 3aKOHOJATEIBCTBOM
P® u noxanbHBIMU HOPMATUBHBIMU AKTAMH.

52.B caywasx, mnpeaycMOTpeHHBIX (enepaqbHBIMU 3aKOHAMH, HapyIICHHE
nonoxeHuil Kogekca BiaedyeT npuMeHEHUE K paOOTHUKY YUPEXJIEHUS MEp IOPUANYECKOM
OTBETCTBEHHOCTH.



